Ashworth Mansions Limited
Guidelines for Works and/or Alterations to Leaseholder’s Flat

In accordance with the terms of your lease, the consent of the Freeholder (Ashworth Mansions Limited “AML”) is required for any alteration work within your flat. Detailed below is a schedule of procedures which must be followed should you be considering carrying out any alteration works. 

This document should be retained for your future reference and should also be read in conjunction with the provisions outlined in your lease.  If there is any question as to whether such approval may be necessary for any work that you are contemplating, the Managing Agents should be contacted in the first instance for advice. Failure to do so could involve such work to be halted and involve you in additional expense.
Alteration works may only be carried out by the Leaseholder. They are prohibited to occupiers under a sub-lease or a tenancy.

You must provide a copy of these guidelines to your architect /surveyor /interior designer /builder /other contractor etc and they should form part of your contract with them, so that there is no confusion as to the do's and don'ts associated with your work. Owners are reminded that they will be held totally responsible for their contractors’ performance while on the premises.

Building works can be a nightmare for those neighbouring residents that must live through them. It is for this reason that the rules will be enforced strictly and failure to following them explicitly could result in your being billed for corrective work or even having your License to actually do your work revoked by the Freeholder.

We hope everyone understands and is sympathetic to this position.
1. Full details/plans of any proposed works should be submitted to the Managing Agents and will be subject to the recommendations/requirements of the Freeholder’s surveyor and the approval of Ashworth Mansions Limited. 

2. Subject to the Managing Agent’s receipt of all planning consents and building regulations approval, the formal Licence (incorporating the recommendations made by the Freeholder’s surveyor) will be prepared by the freeholder’s solicitors. 

3. All associated fees must be settled prior to the formal granting of the Licence e.g., the Freeholder’s solicitors, the Freeholder’s surveyor, and structural engineers (if applicable). 

4. It should be noted that even if the matter does not proceed to fruition, the applicant remains responsible for any costs incurred by the Freeholder.
5. The extent of the involvement of any professional advisors e.g. engineers, surveyors, solicitors etc is completely at the discretion of the Freeholder. 

6. If considered necessary by the Freeholder’s surveyor, a schedule of condition of the common parts and/or adjoining flats will be prepared in conjunction with the Freeholder’s surveyor, whose fees will have been paid in advance. 

7. A cash deposit at the discretion of the Freeholder’s surveyor of a minimum of £1,000 will be payable to the Managing Agents before any works commence on site, to cover the cost of reinstating any damage which occurs during the works. 

8. The Freeholder’s surveyor will carry out inspections of the alteration works throughout the contract. 

9. Notification of the commencement date and completion date of the works should be passed to the Managing Agents well in advance in order that written notice can be given to the buildings insurers and residents of adjoining flats and cleaning staff. 

10. The applicant is to ensure the contractors carrying out the works have suitable and adequate insurances, copies of which must be supplied to the Managing Agents before work commences.
11. In the event of works increasing the floor area of the applicant’s flat, the Licence will contain an undertaking on the part of the applicant to be liable for an increased service charge percentage calculated on an increased floor area basis. 

12. No works may be carried out on weekends or bank holidays and the hours of work are restricted to Monday to Friday, 8.30 am to 5.00 pm. Noisy works must be restricted to 10.00 am to 3.30 pm so as to minimise inconvenience to residents of adjoining flats. 

13. Where scaffolding has been erected to carry out any works, the positioning of same is to be agreed in advance with the Freeholder’s solicitor and scaffolding must include suitable lighting and alarms etc. to be agreed by the Freeholder’s surveyor.
14. The common parts of the block are not to be used for delivery, storage, or removal of materials unless specific permission is given. Such permission will only be granted on the strict understanding that proper measures are taken to protect walls and floors of the areas used in common with other residents. Furthermore, the applicant is responsible for ensuring the common areas are cleaned and cleared as appropriate. 
15. Any skips required must have necessary Council approval. Skips must be covered and the area surrounding them must be kept clean of debris. Skips should only be emptied (collected, exchanged, etc), during normal working hours as outlined above. It is recommended that any skips be surrounded by construction fencing to prevent unauthorized use. 

16. In the event of requiring the use of noxious chemicals or paint or any process that will generate strong smells/vapors, the Managing Agent must be warned with sufficient notice to allow nearby residents to be advised of such uses. 

17. The Managing Agents have the full authority of the Freeholder  with respect to day to day management issues relating to such works, subject to direct appeal to the Board of the Freeholder in case of dispute.

Failure to comply with the aforementioned points may result in corrective action being taken by the Freeholder at the at the expense of the Owner and/or the Licence previously granted to the Owner being revoked for breach. 

The foregoing is to act merely as guidelines and does not replace the conditions and covenants contained in your lease.
Ashworth Mansions Limited

October 2006
